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Greetings Cypress Cubs,

Welcome back to the 2021-2022 school year!  My name is Tanya Martin and I am

extremely proud to be the principal at Cypress Elementary School.  I am passionate

about education and look forward to partnering with you to provide students with a

rigorous, engaging and high-quality experience.

We are glad that you are joining us as we embark on an exciting year of teaching and

learning.  After the last year of functioning in a fully virtual and then hybrid setting, we

are excited to return to five full days of in-person instruction.

Due to the ongoing impact of the COVID-19 pandemic, we will continue to implement

mitigation measures as established by the L.A. County Department of Health.  This will

include the requirement for all students to wear masks while indoors and on busses,

regular hand washing and daily cleaning.  Our drinking fountains have been converted

to water stations.  Students are asked to bring refillable water bottles for hydration.

All visitors to our campus are required to wear masks as well.

This year, we will renew our commitment to excellence in all that we do.  To be

excellent, to foster lifelong learning, we need parental support and involvement.  Both

are a vital part of each child’s educational journey. I encourage parents, family

members and the community to partner with us to ensure that each child’s social,

emotional and academic needs are met.  Opportunities for involvement include PTA,

School Site Council (SSC), English Learner Advisory Committee (ELAC), volunteerism,

school fundraisers and the Book Fair.  Join us.  We can make a difference!

PRIDE:  Cypress School takes PRIDE in developing a community of respectful,

responsible, and successful citizens.  PRIDE stands for our core character traits of:

Purpose, Respect, Individual responsibility, Do the right thing, and always Expect

excellence.

I am looking forward to an exciting school year!

Respectfully,

Tanya Martin
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Cypress Daily Bell Schedule

2021-2022

Breakfast 7:30 to 8:00

TK & KINDERGARTEN 1ST - 5TH

Regular Day 8:15 - 1:00 Regular Day 8:15-2:35

Tiny Tuesdays 8:15 - 12:10 Tiny Tuesdays 8:15 - 12:10

Minimum Day 8:15 - 12:10 Minimum Day 8:15 - 12:10

Lunch Schedule

Grade TK 11:15-11:50

Grade  K 11:25-12:00 Grade 5 11:35-12:10

Grade 1 11:55-12:40 Grade 4 12:00-12:35

Grades 2 and 3 12:20-1:05
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Your child is very important and we will do our very best to ensure your child

grows socially, emotionally and academically.  The following handbook will give

you an overview of Cypress’ policies and programs. Please read all information

with your child and sign and return the last page to your child’s teacher.

Registration and Emergency Form

Our office is open from 7:30 to 4:00 on School Days

All student registration is completed online. Once you have correctly completed the

registration process, you will be prompted to print a Student Emergency Card. The

Student Emergency Card serves as a school registration form. It is important that all

information is clearly filled out and that the office be notified of any changes in

home/or work addresses and phone numbers. Please be sure to name at least 2

people that can be called in the event of an emergency if you cannot be reached. In

the event of a natural disaster, students will be held at school until picked up by a

parent or authorized individual listed on the registration/emergency form.

If your student is already registered at Cypress, please sign in to the parent portal and

print the emergency card.

Attendance/Absences and Tardies

Regular attendance is very important to your child’s education.  Please try to make all

dentist, doctor, or other appointments after school hours.  If your child must be absent,

an absence verification must be submitted.  You may call the school office to verify the

absence or send a note on the day he/she returns. Notes must include your child’s first

and last name, the date of absence, the reason for absence, and your signature.

Students need to be dropped off promptly. They are expected to be at school on time.

Excessive tardies and/or absences will result in a school attendance contract.
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Morning Drop Off and Afternoon Pick Up

Students may NOT be dropped off earlier than 7:30 AM and picked up no later than

2:45 PM. There is no supervision before or after those hours. Students eating breakfast

may be dropped off at 7:30 AM in the cafeteria. All students must enter through the

front of the school.

Breakfast

Breakfast is served from 7:30 to 8:00 daily.

Lost or Forgotten Lunches

If your child forgets lunch money or a sack lunch, we will offer the student a limited

lunch.  If you must deliver lunch to school, please bring it to the office with your child’s

name on it.  Your child will be responsible for picking up his/her lunch.

Parking Lot

● Pull all the way forward into lot and load/unload students next to the curb in

the Loading Zone ONLY

● Do NOT leave car unattended in loading zone or anywhere other than a

designated parking space

● Load and unload students next to the curb ONLY, not in the Drive-thru lane

● When walking students, always use crosswalks

● Do NOT park in Bus Lane on the frontage road

● Right turn only out of the parking lot from all exits

● Obey all staff directions -- we are here to ensure everyone’s safety
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Bicycles

Students in grades 3-5 may ride bicycles to school. Bike riders must obey all motor

vehicle laws including one rider per bike and wearing a helmet. All bikes brought to

school must have locks and be locked in our bike rack. Bikes must be walked on

campus.  Riding bicycles or skateboarding is not permitted on the school campus.

Visitors and Volunteers

Cypress Elementary is a closed campus. In order to ensure campus safety, all visitors

must report to the office.

Protecting our students is our top priority.  Raptor is our check in system for one time

visitors.  An adult will not be allowed on campus without a badge from the Cypress

Office.  Raptor performs an instant background check using the law enforcement

databases in all 50 states for every visitor, every time they enter Cypress.

ALL REGULAR VOLUNTEERS (MORE THAN ONE DAY) NEED TO BE CLEARED

THROUGH THE LIVESCAN PROCESS. Please come to the office and pick up a packet

with instructions on how to complete the livescan process.

Do not go directly to your child’s classroom without checking into the office. We

always need parent volunteers.  While on campus, volunteers must use appropriate

language and wear appropriate clothing. Parent volunteers are not allowed on the

playground, in the student restrooms or in the eating areas.

Classroom Visitations and Observations

Teachers will receive reasonable advance notice of visits by persons who are not

employed by the district. (24 hours)  Visits by parents or guardians of students shall be

arranged by a mutually agreed upon conference between the person scheduling the

visit and the teacher. Classroom visitations or observations by representatives of

outside agencies, educational or community, will be scheduled in cooperation with the

teacher whenever possible.

Birthday Parties

The appropriate use of our instructional minutes is very important to us. Therefore, our

staff has decided to eliminate birthday celebrations in the classroom. Which means,

we will not be allowing cupcakes or food items into the classrooms to be shared

during class time. If you would like your child to share their birthday with their

classmates, here are a couple of excellent alternatives that we suggest-
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● A Goodie Bag containing non-food items (pencils, erasers, bookmarks, stickers,

etc.).  This bag can be handed out to students as they are leaving for the day.

● Donate a wrapped book for your child to open and to be read to the class and

put on the shelf for all of the students to enjoy. Make sure to write a message on

the inside of the book cover to commemorate the event.

Class celebrations

Class celebrations will take place at the teacher’s discretion and room parent

volunteers may ask for donations in the form of money or HEALTHY SNACK items that

have been approved for distribution (schoolwide permission slip).

Deliveries

Due to the volume of deliveries and the disruption to the office and classroom

environment, the office will not accept deliveries. We will continue to accept lunch and

musical instruments that have been forgotten.

Pets

Pets are not allowed on school grounds at any time. No exceptions. Service and

emotional support pets must have a vest and papers must be present at all times.

Notices from School

All general school communication is sent home with the students every Thursday.

These notices may include general school information, PTA communications, and

notices from your child’s teacher. We encourage you to discuss this information with

your child.

Library Media Center and Computer Lab

With your permission, your child will be allowed to check out two library books at a

time. Library books are checked out for one week, and may be returned early or

renewed if needed. Late fees are not charged, however a new book cannot be checked

out until at least one of the previous books is returned. If a book is lost or damaged,

the student is responsible for the cost of replacing or repairing the book.  If a lost book

is found before the end of the school year, the money will be returned.

Your signature on this Handbook Agreement gives your child permission to check

out books from our library.

Devices

Every student at Cypress is issued their own computer for the school year.
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Like library fines, damaged devices are also subject to possible fines.  Follow these

guidelines to keep devices in working order and in good condition.

● Only teacher-approved screensaver.

● Device is for student use only.

● No stickers, writing or personalizing the device.

● No downloading of ANYTHING unless approved by your teacher at school.

● Personal photos, etc. should not be housed on this computer.

Logging in to devices:

● Login information for all programs including AR, iReady, Scratch, etc. is meant

to be kept private and not used by other students. Do not login using other

students’ passwords.

Academic Dishonesty

It is the expectation that every student at Cypress does his or her own work. This

includes all computer based learning platforms. The following are expectations and

consequences:

Expectations:

● Students must log on with their own username and password.

Students may never log on to a program using someone else’s

username and password.

● Students will not share questions or answers with anyone.

● Students must take quizzes independently.

● Accelerated Reader: students may only quiz on a book they have read

or a book that has been read to them.

● Accelerated Reader:  students MAY NOT reference the book during

the quiz.

● Accelerated Reader Goals & Degrees

Consequences:

1st offense

Saturday School

Loss of AR rewards for that trimester

Loss of Millionaire status if applicable

2nd offense

2nd Saturday School

Parent Conference
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3rd offense

Possible Suspension

School Safety

It is extremely important that you discuss safety rules with your child before the start of

school.  It is also a good idea to plan a trip with younger students to practice safety

rules and plan their route to school.  Students who must cross busy streets (such as

Hollenbeck Ave) should only do so at intersections with traffic signals.  Students

should stop, look and listen before crossing any streets or the parking lot.

School Dress and Uniform Policy

All students are expected to come to school clean, well groomed, and appropriately

dressed.  Student dress has been shown to influence behavior and the learning

environment.  The Covina-Valley USD has a Mandatory Standardized Dress Code at all

elementary schools.  This policy has been approved by the Board of Education.

Whenever a student’s appearance is deemed disruptive to school activities, the parent

or guardian will be informed.

Standardized Dress Guidelines

Jumpers and skirts Solid Navy Blue or Tan

Long Pants, walking shorts Solid Navy Blue or Tan

Collared Shirts, Turtlenecks Solid Navy Blue, White or Red

Sweatshirts and Sweater Preferably Solid Navy Blue, White, Red or Spirit wear

T-shirts Cypress Spirit Wear, College Shirts or Reward Shirts ONLY

Shoes Closed toe shoes (No flip flops or skate shoes)

**No oversized or baggy clothing and no belt buckles with initials
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PBIS

At Cypress we observe the Positive Behavioral Interventions and Supports (PBIS)

system. At Cypress we have PRIDE which stands for:

Purpose

Respect

Individual Responsibility

Do the Right Thing

Expect Excellence

Safe Place to Learn Act: EC234 and 234.1.

Cypress School is committed to maintaining a learning environment that is free from

discrimination, harassment, violence, intimidation, and bullying based on actual or

perceived characteristics such as disability, gender, gender identity, gender

expression, nationality, race or ethnicity, religion, sexual orientation, or association

with a person or group with one or more of these actual or perceived characteristics.

All school personnel who witness an act of discrimination, harassment, violence,

intimidation, or bullying must take immediate steps to intervene when it is safe to do

so. Any student who engages in acts of discrimination, harassment, violence,

intimidation, or bullying related to school activity or school attendance occurring

within a school of the school district may be subject to disciplinary action up to and

including expulsion.  To report an incidence and/or to receiving a copy of the

district's anti discrimination, anti-harassment, anti-intimidation, and anti-bullying

policies, please contact the school principal.  For more information on the district’s

Positive School Climate and Sexual Harassment policies, please see the Board

Policies in the “First Day Packet” and on our district website or contact the school

office.

ED Code Discipline

The governing board of any school district shall prescribe rules not inconsistent with law or

with the rules prescribed by the State Board of Education, for the government and discipline of

the schools under its jurisdiction.  The school discipline rules and procedures shall be

consistent with any applicable policies adopted by the governing board and state statutes
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governing school discipline. The Covina-Valley Unified School District Board of Education

recognizes the necessity of safety and order in the schools as a prerequisite to learning.

Students are expected to be considerate of the rights, property and privileges of others and to

cooperate with school staff members.

Education Code Section 48900 states a student shall be suspended from school or

recommended for expulsion when the superintendent or the principal of the school in which

the student is enrolled determines that the student has:

(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another person;

(2) or willfully used force or violence upon the person of another, except in self-defense.

(b)  Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous

object.

(c)    Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of

any controlled substance.

(d)  Unlawfully offered, arranged, or negotiated to sell any controlled substance or any

intoxicant of any kind, and then either sold, delivered, or otherwise furnished another liquid,

substance, or material and represented the substance as a controlled substance, alcoholic

beverage, or intoxicant.

(e)  Committed or attempted to commit robbery or extortion.

(f)     Caused or attempted to cause damage to school property or private property.

(g)    Stolen or attempted to steal school property or private property.

(h)  Possessed or used tobacco, or any products containing tobacco.

(i)  Committed an obscene act or engaged in habitual profanity or vulgarity.

(j)     Had unlawful possession of, or unlawfully offered, arranged, or negotiated to sell any drug

paraphernalia.

(k)    Disrupted school activities or otherwise willfully defied the valid authority of supervisors,

teachers,  administrators, school officials, or other school officials, or other school personnel

engaged in the performance of their duties.

(l)     Knowingly received stolen school property or stolen private property.

(m)   Possessed an imitation firearm.

(n)   Committed or attempted to commit a sexual assault and/or a sexual battery as defined in

the Penal Code.

(o)  Harassed, threatened, or intimidated a student who is a complaining witness or witness in

a school disciplinary proceeding for the purpose of either preventing that student from being a

witness or retaliating against that student for being a witness, or both.

(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.

(q) Engaged in, or attempted to engage in, hazing as defined in Section 32050.

(r)   In an act of bullying. For purposes of this subdivision, the following terms have the

following

Meanings:
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“Bullying means any severe or pervasive physical or verbal act or conduct, including

communications made in writing or by means of an electronic act, and including one or more

acts committed by a pupil or group of pupils as defined in Section 48900.2, 48900.3, or

48900.4, directed toward one or more pupils that has or can be reasonably predicted to have

the effect of one or more of the following:

Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupils’ person or

property.

Causing a reasonable pupil to experience a substantially detrimental effect on his or her

physical or mental health.

Causing a reasonable pupil to experience substantial interference with his or her academic

performance.

Causing a reasonable pupil to experience substantial interference with his or her ability to

participate in or benefit from the services, activities, or privileges provided by a school.

(s)    A pupil shall not be suspended or expelled for any of the acts enumerated in this section,

unless that act is related to school activity or school attendance occurring within a school

under the jurisdiction of the superintendent of the school district or principal or occurring

within any other school district. A pupil may be suspended or expelled for acts that are

enumerated in this section and related to school activity or attendance that occur at any time,

including, but not limited to, any of the following:

While on school grounds.

While going to or coming from school.

During the lunch period whether on or off the campus.

During, or while going to or coming from, a school sponsored activity.

(t)   A pupil who aids or abets, as defined in Section 31 or the Penal Code, the infliction or

attempted infliction of physical injury to another person may be subject to suspension, but not

expulsion, pursuant to this section, except that a pupil who has been adjudged by a juvenile

court to have committed, as an aider and abettor, a crime of physical violence in which the

victim suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant

to subdivision (a).

In addition to the reasons specified in Education Code Section 48900, a student may be

suspended from school or recommended for expulsion if the superintendent or the principal of

the school in which the student is enrolled determines that the student has:

48900.2 committed sexual harassment. This section shall apply only to students in

grades 4-12, inclusive;

48900.3 caused, attempted to cause, threatened to cause, or participated in an act of

hate violence.  This section shall apply only to students in grades 4-12, inclusive;

48900.4 intentionally engaged in harassment, threats, or intimidation;

48900.7 made terrorist threats against school officials or school property or both.

Suspension shall be imposed only when other means of correction fail to bring about proper

conduct.  However, a student, including an individual with exceptional needs, may be
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suspended for any of the reasons enumerated above upon a first offense, if the principal or

superintendent determines that the student violated subdivision (a)

Education Code 48900 – contd.

(b), (c), (d) or (e) of Section 48900 or that the student's presence causes a danger to persons or

property or threatens to disrupt the instructional process.

Suspension or Expulsion Due Process

A student may be suspended from school or recommended for expulsion from the District.  If a

student does become involved in a situation in which there is a suspension or an expulsion

recommendation, the student and parent(s) will be given information on due process.  Law

enforcement will be notified when incidents involve controlled substances and/or assault with

weapons, or when a principal determines that it is appropriate.  Mandatory offenses for which

expulsion must be recommended, and the governing board must expel the student are:

possession of, selling or furnishing a firearm; brandishing a knife at another person; unlawfully

selling a controlled substance, committing or attempting to commit a sexual assault or battery

(Section 48900(n), and/or possession of an explosive (M-80 or larger).

Compulsory Full-Time Education

E.C. 48200 Each person between the ages of 6 and 18 years of age is subject to compulsory

full-time education.  Each person subject to compulsory education shall attend the public

full-time day school or continuation school or classes for the full-time designated as the length

of the school day by the governing board of the school district in which the residency of either

the parent or legal guardian is located and each parent, guardian, or other person having

control or charge of the pupil shall send the pupil to the public full-time day school or

continuation school or classes for the full- time designated as the length of the school day by

the governing board of the school district in which the residence of either the parent or legal

guardian is located.
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If you have any questions about this information, please contact your school principal.

Si usted tiene alguna pregunta con respecto a esta información, por favor póngase en contacto

con el director (a) de su escuela o para recibir esta información en español.

Rev. 6/16/04; 6/29/05; 6/29/10, 6/3/13

Cypress Elementary School

Handbook Agreement

❏ I have read the Cypress Elementary School Student/Parent

Handbook that is available on the Cypress Elementary School

Website. I understand the rules and policies set forth in this manual.

I have discussed these policies with my child and agree to support

the programs at Cypress Elementary.

❏ I understand that I may be responsible for the cost of repair of my

student’s device if the student was negligent in the care of the

device.

❏ I give permission for my child’s image to be used on Social Media.

❏ By signing, I agree to give permission for my child to check out library

books and accept responsibility for the care of the books. (p. 5)
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_________________________________ _____________________

Parent Signature Date

______________________________ _____________________

Student Signature Date

________________________________ _____________________

Student Name (please print) Teacher & Room #

Please check boxes and return this signed page to your child’s

teacher.

If you would like a paper copy of the handbook, one will be made available for you in

the office.
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